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POLICY FOR ASSESSMENT, RECORDING, REPORTING & TARGET SETTING

This policy is an integral part of the whole school policy for teaching & learning. It relates to the ethos of the school and has direct links with curriculum planning & should be read in conjunction with the whole school policy for Feedback (Marking).

The systems & procedures outlined in this policy document are regularly revised & updated to meet the changing needs of the school & its stakeholders.

It is the school’s belief that assessment plays an essential role in the teaching & learning process & that, when used effectively, it can improve the educational development of the children at Cestria.

It is the school’s view, in line with the local authority’s statement of policy, that assessment should be used for the following: -

· Diagnostic purposes

· Formative purposes

· Summative purposes

· Evaluative purposes

The school’s aims for assessment are based on these premises: -

AIMS OF ASSESSMENT

· To monitor children’s progress over time

· To review progress in light of what the teacher set out to do

· To examine the progress of individuals, groups, whole classes or year groups in relation to the overall work programme

· To identify pupils who need support or extension

· To confirm that a child has understood a particular concept, gained specific knowledge or acquired a specific skill

· To evaluate the effectiveness of teaching strategies

· To measure pupils’ performance against the requirements of the National Curriculum

· To ameliorate the match between the work set & the capabilities of individual pupils

· To set challenging yet realistic targets

· To involve pupils in self appraisal & target setting

· To encourage children to aim for & achieve higher standards

· To provide opportunities for children to celebrate their achievements

· To inform staff, parents & other key stakeholders of the progress made by individual pupils

· To allow pupils to demonstrate their achievements within the context of interesting & stimulating activities

· To enable children to become independent learners

· To inform future planning

· To identify specific areas for development

In order to achieve the above aims, it is essential that the staff at Cestria are involved in each stage of the assessment process:-

1) PLANNING

At each stage of the curriculum planning staff need to be clear about:-

· What they want children to learn (BEL: By end of lesson) 

· How they will know that children have learnt what they set out to teach them (S2S: steps to success)

Only then can teachers accurately assess pupils’ attainment & progress

Assessment opportunities are identified:- 

· within long term planning – whole school assessment weeks 

· within medium term planning – expected outcomes & assessment opportunities are noted within unit plans for each subject

· within short term planning

Assessment evidence is obtained from:-

· Teacher assessment – which is evidence gathered during the normal teaching programme

· Standard assessment - which is evidence gathered through the application of standardised tests

2) MAKING ASSESSMENTS

Assessment is a process which should & does incorporate a variety of techniques.

Consequently, this school employs a carefully balanced combination of assessment techniques to judge pupils’ achievement & progress &, where appropriate, measure those judgements against attainment targets. The techniques used are:-

· Normal intervention – questioning, discussing & marking. Skilful questioning, as well as directed discussions, improve the quality of assessment & its value for learning, particularly when they are linked to the marking process

· Feedback is given in terms of the extent to which each child has achieved the BEL set at the start of the lesson. Future targets set relate to the extent to which these objectives have been met

· Use of teacher developed assessment tasks 

· Structured observation of pupils – these are carried out when assessment tasks do not provide tangible outcomes. They can consist of teachers’ notes & checklists & are often used to support SEN procedures.

· Standardised assessments – the following assessments are used at Cestria:-

Reception Baseline Assessment

Year R

SATs





Year 6

Phonics Screening Check


Years 1&2

Salford Reading Test



Years 2 – 6

Multiplication Test



Year 4

3) PROVIDING EVIDENCE OF ASSESSMENT

Evidence of achievement is defined, by our school, as being information which supports a judgement about a child’s achievement. Assessment evidence falls into two main categories:-

· Primary Evidence – actual products of work

· Secondary Evidence – e.g. notes, mark sheets & other forms of records 

It is the school’s belief that evidence should be both meaningful & manageable, that it should be used to support & exemplify achievement & that it should support the assessment system, not overwhelm it.

4) Recording & Using Assessment 

Recording information is a crucial stage in the process of assessment. Information has to be recorded in order to be retained & used. The recording systems currently used at Cestria include the following elements:-

· General administrative information – It is held centrally using SIMS 

· Academic records - track the performance & progress of groups & individuals, predict performance & inform target setting.

· Class Record files       

· SEN records - see school’s SEND policy 

· Summary records (CTF) - these are completed for all children who transfer to another school. The information for these records is collated, recorded & sent electronically.

· Reports – copies of reports issued to parents are stored centrally

· Samples of work – pupils’ exercise books provide evidence of pupils’ attainment across the whole curriculum

· Other assessment evidence – e.g. SAT papers

5) ANALYSING ASSEMENT EVIDENCE

An analysis of data is used to: -

· Monitor progress and attainment of groups and individuals

· Identify trends

· Inform future planning (see Feedback policy)

This analysis is carried out by: -

· Class teachers 

· Leaders

· External agencies – ASP, Local Authority

6) REPORTING ASSESSMENTS

The school’s assessment of pupils’ progress is reported to key stakeholders 

· Reporting to receiving schools – in addition to the statutory common transfer form, this school would normally provide receiving schools with:-

Copies of reports to parent

Pertinent personal & medical information

Relevant test data

SEND records (if applicable)

· Reporting to receiving teachers - Where such reporting involves another school, the aforementioned system applies

Where such reporting involves Cestria only, reporting is conducted by means      of the internal record system referred to in Section 4. This system is enhanced by “face to face” dialogue between teachers 

· Reporting to parents – the school uses a combination of parent/ teacher dialogue & written reports to keep parents informed about their children’s achievement, progress & targets, on a termly basis

· Reporting to pupils – this school firmly believes that, by keeping pupils informed about their progress & setting related targets, they are better motivated to learn. This belief underpins the school’s feedback policy & target setting systems

· Reporting locally & nationally –Levels of progress & attainment are monitored closely. 

The school rigorously analyses assessment data in order to set appropriate targets for school improvement.

7) MONITORING & EVALUATING THE ASSESSMENT PROCESS

Good practice in assessment is linked to the monitoring & evaluation of this practice. Therefore the practice referred to in this policy should be regarded as an interim measure pending further review in light of the school improvement plan.

October 2023

Reviewed annually

